Learning Skills Unit

Referencing – Why?  When? How?
Why reference?
Welcome to the Community of Scholars! You are learning how to talk to other scholars by researching their ideas and building your own powers of thinking and communicating your ideas effectively. In this flow of communication it is important to be able to distinguish whose ideas – yours or others – we are dealing with. This is why we reference the works we use.

Referencing is also important in order to acknowledge the work/thoughts/words/ideas of others. That means that every time you use other people’s work/ideas/words/thoughts, you have to tell your readers where they came from. If you do not do that, they will think that they are yours, when they are not!
When to reference?

It is not always easy to know which ideas are yours and which are someone else’s, especially when you have read quite a few works. The principle is that we use our ideas to build the outline and the basis of the essay we are writing and then these ideas are supported with books/texts/articles that we have read. This way our lecturers can see that we have developed what is called critical thinking and are writing in our own voice. A good writer develops an argument in their writing and substantiates it with academic sources. 
How to reference?   
You let the reader know your academic sources in two distinct ways: by using in-text citations at appropriate places in your assignment and by listing them at the end of your assignment, called a List of References.

An in-text citation consists of the author(s)’s name(s) and the date of the publication of the material you are using that comes within your text inside brackets.

There are different ways of doing this:

· The name of the author is part of your text and only the year of publication comes inside the brackets. This is used when it is important to draw attention to the author’s work or view.

e.g. Smith (2005) believes that …

· Both the name of the author and the year of publication come inside the brackets. This is used when the information is more important than who said it.

e.g. Child protection units … (Smith, 2005).
· Either one of the above with the year of publication plus the page are used when we are using a direct quote.

e.g. “Child protection units …” (Smith, 2005, p. 36).


or    “Child protection units …” says Smith (2005, p. 36).


or    Smith (2005, p. 36) states that “Child protection units …”.

Regardless of the way you choose to use your in-text citation, the rule of thumb is that the year of publication is inserted immediately after the name of the author(s).

The List of References comes at the end of your text, on a separate page. There you list all the sources that you used in your writing. You only include in the List of References the sources that you actually cited within your text. If you did not include a source in your in-text citation, you should not include it in the List of References. Sometimes we read material but end up not using it in our assignments. That is what research is about – finding the sources that you need and selecting what you will include in your argument. 

Social Work usually uses the Harvard system of Referencing. Whichever style of Referencing you use, always be consistent, that is, always do things the same way. 

Below are some examples of how to include your sources in the List of References. Remember that the entries have to be in alphabetical order according to the surname of the authors.  
e.g. 
Blake, P. (2001). Women in Society, Oxford University Press, London.

  
Goldstein, H. (1998). “Conflict and Family Violence” , Asia Pacific Journal,2 July 



pp 32-57.    


Lee, J.S. (2000). Suicide, McGraw Hill, Singapore.

For  more  information  on  Harvard  Referencing  please  refer  to  the  Library  online 
tutorials on http://www.netcomp.monash.edu.au/cpe5013/resource/harvard_system.html#HarvardSyst  or http://www.lib.monash.edu.au/tutorials/citing/harvard.html 
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