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Using the Catalogue (Social Work)

Library home page http://www.lib.monash.edu.au/
Library catalogue http://library.monash.edu.au/ 
Catalogue help http://library.monash.edu.au/help/contents.htm 

Searching for known books:

(Note: You can’t search directly for book chapters in the catalogue – search for them using the book title and author or editor instead)

There are multiple methods for the searching of items in the catalogue.  This is the simplest way to find a known item:

For example: Fauri, D. (2008). Cases in macro social work practice. Boston: Allyn and Bacon 

· Go to the catalogue http://library.monash.edu.au/ and use the default standard search

· Use the author + two or three words from title, e.g. ‘Fauri macro social work’ with ‘all of these’ and ‘keyword anywhere’ selected

· Click ‘search’

· If too many results are retrieved, add another word from the title to the search box, or another author name if applicable
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· View the results retrieved

· Sorting results: Use the ‘sort by’ drop-down menu to arrange the results by publication date, title or author order

· Limiting results: Click on the ‘Post Limit’ button to view the results from a particular timeframe, of a particular location, or of a certain resource type
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· Click on the title link to open the full record for the item

· Check the location and availability of the item at the bottom of the record

· Write down the call number to find the book on the shelves, or take the call number to the loans desk if the book is on reserve

· To place a request: If the book is unavailable, or located at another campus library, click on the [image: image3.png]


 button to place a request

· Select ‘any copy’ 
· Make sure that you check the pick-up location at the bottom of the screen and change it to the relevant campus library.  

· To request a postal loan: place a request as outlined above, but change the pick-up location to ‘off-campus service’ 
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· More information: Click on the [image: image5.png]


 button to view more information about the item, including subject headings

· To expand your search: Click on the [image: image6.png]


 button to retrieve more items with similar subject headings, or by the same author

· You can also search by author or title by changing the ‘search in’ option in the catalogue drop down menu
Searching for unknown books:
Keyword searching for a topic

· Go to the catalogue http://library.monash.edu.au/ and use the default standard search

· Select in ‘keyword anywhere’ 

· Select ‘all of these’ to retrieve records with all search terms in the record (focuses a search)

· Select ‘any of these’ to retrieve records with at least one of the search terms in the record (broadens a search)

· Use the truncation symbol (?) to search for variations on a root work, eg. child? will search on child, child’s, children, children’s

· Click ‘search’

For example: foster care (all of these; keyword anywhere) will retrieve records with both of the words foster and care somewhere in the record (eg. In the title, subjects, abstract…)
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Subject searching for a topic

Subject headings are descriptive words allocated to relevant items in the catalogue.  You can browse through the subject headings and find items related to headings in the catalogue.  

· Go to the advanced search in the catalogue and select ‘browse subjects’

· Type your subject words in the search box

· Click ‘search’

· Browse through retrieved subject headings

· Click on the ‘no. titles’ link to view the items attached to that heading

For example: ‘Substance abuse’ will retrieve subject headings with substance and abuse in them.  
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There are 45 items with the MeSH (Medical Subject Heading) for substance abuse, and 94 with the Library of Congress heading for substance abuse.  Clicking on this number will take you to the list of items.
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To find a specific subject heading,

· Use the standard search

· Type the heading into the search box

· Select either ‘as a phrase’ 

· Select ‘subject’ for the ‘search in’ option

· Click on ‘search’

This will retrieve the list of items related to this subject heading.
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Advanced hints:
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 from relevant records to expand your search.
· Combine a subject search with a keyword search, eg. Combining substance abuse (subject) and alcohol (keyword) will retrieve items with subject heading of substance abuse as well as alcohol somewhere in the record.

· AND focuses a search

· OR broadens a search

· NOT eliminates the word from a search (eg. Illicit drugs NOT marijuana)
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Finding Electronic Books

The library now has more than 300,000 electronic books.  You can search for these at

http://www.lib.monash.edu.au/ebooks/  This a keyword search, and records retrieved will contain all search terms entered.  

You can also run a search in the catalogue and limit your results to electronic resources.
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Finding Books not at the Monash University Library

Monash students are eligible to register as CAVAL users – a reciprocal borrowing scheme with other Victorian university libraries.  You will need to register first at: http://www.lib.monash.edu.au/services/offcampus/consortia.html and take both your CAVAL and your Monash student card to the other library.  Books on reserve at other libraries will not be available for borrowing.  
There is also a national scheme, University Library Australia (http://www.caul.edu.au/ula/).  Fees may be required, depending on the library. 

To find books:
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 button to find books at other libraries

· Select the from the external library option boxes (eg. All Victorian University libraries)

· Click on ‘Connect’ 

· Conduct your search and check the book's location and availability

Searching for journals in the library catalogue 

(Note: You can’t search directly for journal articles in the catalogue – search for them using the journal title, or search using databases instead (http://www.lib.monash.edu.au/databases/) – see the database help sheet)

· Go to the catalogue http://library.monash.edu.au/ and use the advanced search

· Type the journal title into the search box

· Select ‘journal title’ as the ‘search in’ option

· Click on ‘search’
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· Click on the record link to view the journal title details

· Note the years available, the location and call number if the title is a print version
· If the title is available electronically, check the years available and click on the relevant link

· Use your authcate password to connect 
To browse a list of journals available electronically go to http://www.lib.monash.edu/ejournals/ 
And select Medicine, Nursing and Health Sciences

Social Work Resources page

http://www.lib.monash.edu.au/subjects/social-work/ 

Find lists of recommended websites, call numbers for browsing (at any library), key journals and databases.

Citing and Referencing

There is an online tutorial to help in using Harvard citation style 

http://www.lib.monash.edu.au/tutorials/citing/harvard.html 

Getting Help in the Library

http://www.lib.monash.edu.au/help/
or, contact your subject librarian

Fiona Russell   

Subject Librarian, Social Work (Caulfield Campus)

9903 2443 

fiona.russell@lib.monash.edu.au

Type first couple of words of journal title








	June 2008
	
	( Monash University Library


	5



