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Remarking of Assessment Procedures
Purpose

These procedures outline the process, and responsibilities for remarking of a piece of student assessment.  Students should note that re-marking can result in an increase or decrease in final result.
Time line for applying for a remark

Students have a two week period from the release of result for an individual assessment item, during which they are expected to raise any queries about their mark, and make a formal request for a re-mark.
Student Responsibility Prior to requesting a remark

1. It is the student’s responsibility to check the result upon return of an assessment item.  

2. Prior to requesting a re-mark, the student is required to have discussed the corrected piece of work with the marker. If the marker is unavailable for consultation the student can then approach another relevant staff member (Unit coordinator in the first instance, Year Level Coordinator, or Course Coordinator).

3. If the student is still dissatisfied, the student may then proceed directly with a request for a re-mark.

Requesting remark

1. Re-mark requests must be made in writing within the specified two week period to the relevant staff member (Unit coordinator in the first instance, Year Level Coordinator, or Course Coordinator). 
2. The request must outline the specific grounds for a remark.  
3. Re-mark requests must include the corrected work and an identical “clean” copy.  
Remark Process

1. The relevant staff member may reject any request considered to be lacking in substance or a justifiable reason.  
2. If the re-mark request is granted, an independent marker will be assigned to mark the “clean” copy of the work.  The marker where possible will mark the work ‘blind’ to the reason for the remark and the author. 
3. If the specific field of study limits the number of suitable makers the best fit for an appropriate maker will be used. 
4. The adjusted mark will normally be based on the re-marked assessment.  In the event of discrepancy of 10% or greater between the original mark and re-mark, the two markers should confer and agree on the final mark.  In the event that agreement can not be reached the final mark will be at the discretion of the Chief Examiner.  
5. Re-marking of an assessment item can result in an increase or decrease in marks.
Exclusion from these Procedures

These procedures do not apply to the following assessment items:

1. major thesis;  
2. minor thesis; and
3. examinations.
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