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Application for Reimbursement of Thesis Binding Costs
For students whose scholarship does not include a thesis allowance
The information on this form is collected for the primary purpose of processing your claim for reimbursement of thesis binding costs.  Other purposes of collection include attending to administrative matters and corresponding with you if required.  If you choose not to complete this form, it will not be possible for the Department to provide reimbursement for thesis binding costs.  You have a right to access personal information that Monash University holds about you, subject to any exceptions in relevant legislation.  If you wish to seek access to your personal information, please contact the University Privacy Officer on 9905 6011.
	Conditions


1. HDR students may claim up to four (4) copies of the thesis.  Additional copies will be at the student’s expense.
2. A Thesis Allowance Claim must be submitted within six months of your initial thesis submission.  As the examination process may extend beyond six months from the time of submission, do not wait for final approval of your thesis before lodging your claim.

3. ORIGINAL TAX INVOICES must be attached.  The invoice must clearly state Tax Invoice, ABN number, GST amount, company name and address.

	Personal details


	
	
	
	
	
	
	
	


Student ID:

Course:   FORMCHECKBOX 
 PhD    FORMCHECKBOX 
 Masters

Surname:









Given Name:








Mailing Address for cheque reimbursement:









 Postcode: 





	

	

	


Home Phone:       Work:
    Mobile:

Email:










	Details of claim


Total claim as per receipt(s):
$



Please attach ORIGINAL TAX INVOICE(S)


NB: Please keep a copy of your invoices.
	Signature of student


Signature of Student: 






Date: 



	Signature of Postgraduate Studies Co-ordinator


Signature:








Date: 



This completed form should be submitted to:
Reenu Johnson - General Office

Biochemistry & Molecular Biology, Bldg 13D, Room320

Wellington Road, Monash University VIC 3800

Contact no.: (61) 3 9905 1423  Email: Reenu.Johnson@med.monash.edu.au
DEPARTMENT OF BIOCHEMISTRY & MOLECULAR BIOLOGY
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